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Preamble:

This document describes the requirements for deliveries to Solstad Offshore ASA and any of its
subsidiaries with delivery address to any of Kuehne + Nagel warehouses in Norway.

Following these instructions will secure efficient delivery, documentation handling, storage and
forwarding of Ship spares/goods ordered from your company.

Due to the many different import/export regimes worldwide, it is of the utmost importance that the
below instructions with regards to delivery, documentation and packaging are followed accordingly.
This to ensure smooth and correct supply chain for all our vessels.

Solstad Offshore ASA uses Kuehne + Nagel Marine logistical solutions, where Kuehne + Nagel is handling
most inbound deliveries, document control and creation, storage and forwarding to Solstad Offshore
ASA vessels globally.

ISO 9001=1SO 14001
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Solstad Offshore ASA

1. Instructions for delivery

Seller shall organize the delivery according to the delivery address stated on the Purchase Order.

2. Pre-alert

To secure a good and efficient flow of necessary and required documentation between the seller
and Kuehne + Nagel, it is expected that the required and necessary documentation is sent in
advance. The benefit will be reduced number of OS+D’s and reduced time to resolve any OS+D’s
raised by either missing or wrongful documentation. This will again lead to an improved flow of
goods to the designated vessel.

Pre-alerting the documents to Kuehne + Nagel
IMPORTANT: Pre-alert mail is ONLY for sending documents.

E-mail must be sent to: knnor.ml-documents@kuehne-nagel.com

E-mail Subject must contain

e Full Vessel Name
e Solstad Offshore ASA PO Number
e Supplier Name

Required documents to be included in the pre-alert:

e Commercial/Pro-Forma Invoice
e Packing List
e SDS Documentation (if applicable)

Example:
To... knnor.ml-documents @kuehne-nagel.com
=1
Cc...
Send
Subject AupRlier name Normang installer - 614-044-21
Attached . (Eusvtnms Invaice.pdf . pgfking list. pdf . SatEb?r data sheet pdf .
pF ) TAKB P ) 165 KB e 217 KB

Med vennlig hilsen / Best regards

Your supplier
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3. Documentation:

It is clearly stated on the PO the requirements for documentation.

v

The description of contents section of the waybill & commercial invoice should state: "ship
spares in transit" or "ship stores in transit"

The following documentation shall be included in all consignments:

v

v

MUST BE ATTACHED IN A PLASTIC/WATERPROOF POCKET ON THE OUTSIDE OF THE PACKAGE

English Proforma invoice and packing list including:
o corresponding customs tariff code (Ref: HS-Code),
o Country of Origin (COO) for each line item.

Safety Data Sheet (Ref: REACH-regulation / GHS / CLP)

The following documentation shall be included in all consignments when applicable:

v' Material Declaration and Supplier Declaration of Conformity (Ref: EU SRR / HKC)
v For marine equipment bearing the wheel mark TM; EU Declaration of Conformity (Ref: MED)
v' Materials containing asbestos shall not be delivered (Ref: SOLAS 11-1/3-5)
v' Materials containing Ozone-depleting substances (CFC) shall not be delivered. (Ref: MARPOL
VI/12)
4. Packing:
v" All deliveries shall be individually packed for each PO and clearly marked with the PO-number
and vessel name.
v All deliveries shall be compliant with the ISPS code and any other relevant regulations.
v’ Packing Material: Any wood used (Pallet/Crates) must be according to ISPM 15.
v" Goods delivered on pallets should if possible be packed and strapped on 80x120 cm (EUR pallet)
and total height should not be more than 100 cm.
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Solstad Offshore ASA

5. Dangerous Goods: IMPORTANT

Instructions for delivery:

ALL dangerous goods shall be pre-alerted prior to transportation and delivery.
Pre-alerting of dangerous goods:

The following correct information must be sent in advance:

v" English Proforma / Commercial Invoice

Packing List including corresponding customs tariff code (Red: HS-Code)
Safety Data Sheet (Ref: REACH-Regulation/ GHS / CLP)

Copy of the ADR/transport document

ASANI NN

For Lithium Batteries, Test certificate must be included

These documents must refer to the PO number and ship name.
The documents shall be sent to the following e-mail depending on the requested delivery address:

Bergen: Marinebgo@kvalitetstransport.no

Stavanger: kn.warehouse.svg@Kuehne-Nagel.com

Gardermoen: warehouse.osl@kuehne-nagel.com

Note: Dangerous goods transported to Kuehne + Nagel without pre-alert will be rejected upon arrival.

6. CLASS 1 Explosives: IMPORTANT

With regards to Class 1 explosives (class 1. 3 G and 1.4 S / G) Kuehne + Nagel will only receive these at
their terminal at Gardermoen. These goods require a pre-approval prior to delivery at our terminal. That
means that by pre advising the volume/amount and dg class, one shall receive a written confirmation
from Kuehne + Nagel informing that we may receive the goods, prior to delivery at our terminal.

E-mail shall be sent to: warehouse.osl@kuehne-nagel.com

Note: Dangerous goods transported to Kuehne + Nagel without pre-alert will be rejected upon arrival.
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7. Examples of Purchase Order (PO):

Solstad Offshore ASA use Tero Marine (TM) as a purchasing system for the vessels, the company is also
using ShipServ as an e-commerce tool to be efficient in its purchasing process with suppliers. This means
that Solstad Offshore ASA can issue Purchase Orders in two different formats. The information and
content on the Purchase Orders are identical, just slightly different setup.

The Purchase Order has important and critical information for deliveries:

The below important information is found on both PO templates:

Please note the following:

ANANENEN

All shipments and correspondence shall be clearly marked with ships name and PO-number.

Please note the Incoterms ® 2020 stated on the PO and delivery accordingly.

VAT exemption applies for goods and services provided to seagoing vessels engaged in petroleum related operations.
The description of contents section of the packing list & pro-forma invoice shall state: "ship spares in transit" or "ship stores
in transit".

The following documentation shall be included in all shipments when applicable:

ASANENENEN

English proforma invoice and packing list including corresponding custom tariff code (Ref: HS-Code).
Country of Origin (COO).

Safety Data Sheet (Ref: REACH-regulation / GHS / CLP).

Material Declaration and Suppliers Declaration of Conformity (Ref: EU SRR / HKC).

For marine equipment bearing the wheel mark™; EU Declaration of conformity (Ref: MED).

IMPORTANT: Inventory of Hazardous Material (IHM):

v

With reference to EU SRR, products sold to Solstad Offshore ASA or any of its subsidiaries shall not contain any of the
prohibited Annex | listed hazardous materials (Asbestos, Polychlorinated biphenyls (PCB), Ozone depleting substances,
Organotin compounds, or Perfluoro octane sulfonic acid (PFOS).

Regarding Annex Il listed hazardous materials (Cadmium, hexavalent chromium, lead, mercury, polybrominated biphenyl
(PBB),polybrominated diphenyl ethers (PBDE), polychlorinated naphtalenes, radioactive substances, shortchain chlorinated
paraffins (Alkanes, C10-C13 chloro), and brominated flame retardant (HBCDD)), suppliers should avoid supplying products
to Solstad Offshore ASA or any of its subsidiaries containing these materials. Notwithstanding the above, if a product sold to
Solstad Offshore ASA or any of its subsidiaries contains any Annex Il hazardous material above the specified threshold
values, the supplier shall complete a Material Declaration

(MD) and Supplier Declaration of conformity (SDOC) for the product by taking into account the guidelines in MEPC 269 (68).

When relevant in respect of the above, the MD and SDoC shall be delivered together with the order confirmation. The
absence of MD and SDoC will be regarded by Solstad Offshore ASA and its subsidiaries as confirmation by the supplier that
the product does not contain hazardous materials above relevant threshold values.

Please confirm order as soon as possible and no later than two (2) working days after it is received.
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Solstad Offshore ASA

EXAMPLE OF PURCHASE ORDER FROM TERO
MARINE PURCHASING SYSTEM

Solstad Shipping AS

Phone: =47 52 B85 65 0D
wieret s0lstad. com
Org.ma: 977 228 476

Purchase order

SOLSTAD\OFFSHORE

Ship: Nomand Mavigator

Supplier Order Details
Jesaal Hama

Normand Navigator

{Carcisr NG Qe Rl
629-3000-21
Ordel date Dby Date
2021-01-11 2021-01-12

Delivery Address Invoice Address

Normand Navigator Solstad Shipping AS
CfO: Kuehne 4 Nagel AS (Stvg.) P.O.BOX 13,

Rizavika Havnering 247 MN-4297 SKUDENESHAVN
Section AY NORWAY

4056 Tananger

Chalfaly PRGNS Bahifiasd Pegialed Ml
+47 51 64 74 00 977 228 476

Didhvery e-mall Irvvnica: by a-mall
knshipspares. svg@kuehne-nagel.com invgice@solstad.com

Please note the following:
All shipments and comespondence shall be cisary marked with ships name and PO-number
Please note the Intsiems & 2020 stabed on the PO and defivery scoordingly
AT anﬂhmwmwbwmmuﬁwhmdeumrﬂm
tenis secton of the packing kst & pro-forma imvcics shall state: “ship spares in ransd” or “ship saones in rangit”

L A

The following documentation shall be inchoded in all shipments when applicable:
English prodeema inwoice and packing list mciuding comesponding cusiom tanff code (Fef HE-Code) o

Country of Qngn (COQ)

Material Safety Data Sheet (Ref. REACH-regulation / GHS [ CLF).

izinriall Declaration and Suppiiers Dedaration of Conformity (Ret EU SRR | HEC)

For maring equipment beanng e whesl mari ™ EU Declaraton of conformity (Rief: MIED)

IMPORTANT: Inwentory of Hazardous Material {IHM |-
¥ Wiith reference in EU SRR, products sold io Solstad Offshore ASA or any of its subsdaries shall not contain any of the prohibded Annex
| sted harardous material {Ashestos, Polychiornated bpheryls (PCE), Onone depheting Crpanotin compounds.
nrptﬁmmekru:ulhnn:mdgp‘ﬁ}gl
+  FRegardng Annex B Isied hazardous matenals (Cadmium, hexavalent chromaum, lead, mencury. polybrominaied biphenyl [PEE)
peiybromrated diphenyl ethers (PEDE), polychiornated naphtalenes, radioacive substances, shorchan chlafinabed parafing
{Alkanes, C10-C13 chioro), and brominabed farme: retardant (HECDDY), supplers should avoid supplying products to Solstad Cffshore ASA
or any of 5 subsidianes containing these matenals. Nowirsianding the above. f a product soid o Soistad Cffshore ASA or any of s
SLESEIANES CONLINS Jrry Annex Il hazardous matenal abowe the specfed threshold values. e suppler shall compiete 3 Materal Declaraton
(MD) and Supphier Declaration of conformity (S00C) for the product by taking o account the guidelines n MERC 169 (88).
+  When relevant in respect of the above, the MD and SDoC shall ke delvensd together with the crder confirmation. The absence of MD
and SO0 will be regarded by Scistad Ofichore ASA and 05 SubS:Ranes 35 CONGMaton by Te suppher that the product does net contan
hazardous materals above relevant threshaold values.

R

Flease confirm order a5 s00n as possible and no Laber than two () workng days after it s received

All goods are purchased according to Incoterms 2020

Purchase Orders issued by Solstad Offshore ASA or any of its subsidiaries are at all times subject to
the Solstad Offshore ASA Terms and Conditions, available at:

https:/fwww.solstad.com/ procurement/ standard-terms-and-conditions-for-supply-of-goods-and-services/

For Scistad Shipping AS

‘calluEn lowgaoiatad. com
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Solstad Offshore ASA

1. Name of the Solstad Offshore ASA company issuing the Purchase Order (PO)
2. Name of the Supplier the Purchase Order (PO) is issued to
3. Purchase Order details:
a. Vessel Name
IMO number
Purchase Order Number
Order Date
Requested Delivery date

s oo o0 o

Solstad Contact person
g. Delivery/Incoterms
4. Delivery Address
a. Including contact phone + e-mail for deliveries
5. Invoicing Address
a. Including simple invoicing instructions
6. Important information about
a. Shipment & Deliveries
b. Documentation
c. Inventory of Hazardous Material
7. Incoterms @2020 and link to Solstad Offshore ASA standard terms & conditions
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Solstad Offshore ASA

EXAMPLE OF PURCHASE ORDER
FROM SHIPSERVE PURCHASING

SOLSTAD\OFFSHORE

Purchase Order

I" N e g HDFF:"I?:: 13 Shesesarns 230, Rty

0 And Adress B T 9
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mrewtng o] Sacten &Y il
T angar
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b

wllT 5404 TH )
Ein. adT A1 30T 09
gl hiog i b B e el S
93 Wiar 2000 00U

o
i Troraased phinid el w0 praonener Purchods Droess -43askd by 5ol giad Dffghaes 85N o
aary o o nubresdunen e 0l Brws sk bo e

Bod piad Dftytarg A SR Terrny. gnd Condinion. svadabie o7

. B A S5 A B ageasy o et e gl gty g
| LY

Pl et (i Tod kpaingy

AN el e Do e P D Sy TR W B T B POl
Tpash Ol et o & 2000 B CaRrg 00 I S0 Dl BODEAIRGA

AT R OO PO 00 B O [TDR T BRRRONG vHE dROED
st reted opsratorn

Trol Jmsortee of pomtet dectos o T cacirng Ik b orotorra wvoel sal Wre e
BEBSHE N ana o TphiG Msonkel i TRneT

T il geid ] chodiimebmt i Ll b ircluckid i 3l Enamenty whet Jpekcaie

Ergenn p0ipreg Sk B50 OGBS k0t OOMESD0NTENG DuHDe e oo Pt

Loty of Ongn (D00
Wbl Sirleds Dl Sraid (R SERToapiuiabes 58  CLP
Wl Datdepions il Sofedeired Dbl o Condairnty (Rl S0 5SS1 0 HRC

Fior T BourTRn DR I bl 0 ™. EU Danananon, of aordoresy (R IWELY

IMPORTANT. Iesprviary of Fstandoars laecssl (THAMD

= P Al 15 EL SRR priediunt, et 1 St B gt G54 & g S 4 bt el
wrall e sormmn any o e protbenc Ao | beskd rasardoon mamenaly faksece
Shyprrivintet B Dngetoleyld FUE . D0 Srtalend ol Ui, D B BOS g
Pt orrartea 1oBzre mod (P OE,

ﬁl’;ﬂrqm“ tncd Barardous rueneh (S admiem, insving chrormem, aed

Tl (VA TR DDAy (FBE L Dok eTer s Gepinyt ahi (FEROIE
Solyitrrd
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Solstad Offshore ASA

1) Supplier the Purchase Order (PO) is issued to
2) Name of the company issuing the Purchase Order (PO)

3)  Purchase Order (PO) details;
*  Supplier contact (name and e-mail)
*  Buyer contacts (name, phone and e-mail)
* PO Details:
* PO Number
*  Vessel Name

* PO issue date

4) Invoicing Adress

¥ Including Invoicing instructions

5) Delivery Adress

¥ Including contact details for deliveries

6) Important Information and instructions

v Solstad Offshore ASA Terms and Conditions apply to all Purchase Orders

v" VAT exemption for seagoing vessels engaged in petroleum related operations
¥v"  Information about waybill & commercial invoice
¥" REQUIRED documentation to be included in all consignments
¥ Materials not to be delivered (SOLAS 11-1/3-5 and MAPROL V1/12)
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8. Examples packing, marking & documentation:
General Cargo Pallets

Purchase Order Number
Clearly visible

Vessel name Clearly visible

All shipment related documents attached in
plastic pocket on the outside. Packing List/
Delivery Note & Proforma/ Commercial
Invoice, (MSDS if required)

General cargo — smaller packages

Vessel name visible

Plastic pocket with
Proforma /
Commercial Invoice
& Packing list

Purchase order
number visible
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Dangerous Goods

Note that Dangerous goods classification sticker must be attached on 2 sides.

Packing List /
) L Dangerous
SDS in Delivery note + Goods

separate plastic Proforma /
pocket Commercial

4 5 sticker
invoice

Classification |

Dangerous goods
Classification
sticker
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